
What is ENOTIFY? 

The eNotify system allows an individual to enter their email address to be notified (via 

email) when vacancies for specific classes are added to the State’s Virtual Position 

(VPOS) listing, which is a web-based vacant positions database.    

Step-by-Step instructions to access the State of California’s Human Resources 

Department VPOS and eNotify online system: 

 

1. Access Jobs Link @ https://jobs.ca.gov/. 

2. The “Home” page will appear

 

 

3. Type in the classification name in the “Job Title” box. 

 

https://jobs.ca.gov/


4. Click the down arrow in the “Department” box and choose a specific State of 

California Department from the list or leave blank. If left blank, all vacancies 

within the job classification listed in step 3 for all State Departments will appear. 

 

5. Select the “Search Button”.  

 

6. The “Exams & Job Vacancies Search Results” page will appear with a listing of 

the current vacancies in the classification and or department requested.  

 

  



7. Select the hyperlink in the “Job Vacancies” section of the result, and all current 

job vacancies within that classification will appear. 

 

 

  



8. Click on any job title hyperlink in the left column and the VPOS Advertisement 

will appear. This is the job announcement that will list a brief description of the 

job and instructions on how and where to apply. If interested, follow all directions 

on this job announcement bulletin. 

 

  



 

 

9. This is the page that you can elect to “eNotify” yourself on any upcoming 

vacancies that you are interested in. Enter your email address in the space 

provided and click on the “eNotify Me” (top right corner of the page). If you are 

new to the eNotify system, you can sign up through the link below. An email with 

a link to validate your email to receive vacancy notices will be sent to you. You 

must complete this process to receive the notices.  

a. To access or remove your current eNotify settings go to the following link: 

http://jobs.spb.ca.gov/wvpos/my_enotify.cfm. You will be limited to 5 

notification subscriptions per email address. Remember, you must have 

eligibility before you can be considered for a vacancy. 

 

http://jobs.spb.ca.gov/wvpos/my_enotify.cfm

